SAA Board Meeting

Friday, October 3, 2014

Members present: Susan, Angela, Lilly, Kathi, Lauren, Rachel

7:15pm

I. Constitutional Items

Webmaster Vacancy

· Board will assume responsibility for webmaster vacancy

· Angela will add to the "legacy" document in the Dropbox about her experience with the website--major problems and challenges; will add experience recap/institutional knowledge, Wordpress info, current login info to Dropbox doc
· Archives Week website files cannot be found; there used to be a separate Archives Week website separate from official chapter SAA website

· Wordpress site: maybe change template to a simpler theme? Current theme is challenging to work with; 

· Wordpress – Very hard to work with; may be easier with less complex theme with no mobile; will add main SAAUTX@gmail.com as user

· Log-in issue on old site is fixed

· Send new members to AS and she will add

· Listserv: if people follow signup procedures on our web site, they should be able to join on their own; you can also manually add; spam may also come through

· AS has updated most of old web site; will update with Archives Week details after today’s meeting; tied to AS’s EID; Ciaran has to give permission for permissions to change – will need to do when AS’s transition is complete

· Dr. Galloway is concerned with archiving the old site; the Electronic Records class may want to take this on as a class project; AS will contact Pat Galloway to discuss

· Redirect on old site – Sam, who does iSchool web site, will need to get link changed on iSchool web site

· AS has been working with Pearl Ko, who has been liaising on her behalf with Carlos

· Twitter not working on Wordpress site; glitch needs to be investigated

· Email AS with questions

· Send updates to web site ready to copy and paste, with “Web update”  or “Web content” as a flag so the email will be seen sooner

· Once the new site is set up, be sure to redirect from the old site

Review of constitution

· Send out an online survey for membership voting on constitution amendment for officer elections
·  Shoot for early November, have a general body meeting during the day, and send out link at its conclusion
· Board will aim to change the bylaw so that goes into effect next year
· Solicit new member ship during archives week and include new members in voting 
Safety training 

Kathi has reached out via email and phone to let them know and confirm that we're in compliance

II. Treasurer’s Report

· Lilly will deposit cash from membership dues

· GSA money received! Archives week pins

· Still waiting for approval of trademark and design

· Susan will follow up with vendors about support

III. Secretary’s Report

· Remove mail-in option for membership on website

· Lauren will write up text for new membership page and send to Angela
IV. Event Manager’s Report

· Archives Week promotional materials ready for Archives Bazaar
· Kathi can store materials at work for Archives Week west mall tabling

· Susan will send FAC table info once she has it

· We will solicit membership for volunteers to table Monday 
· Maria Esteva lecture and HRC tour: send rsvp links to member listserv first for priority, 48hours before general listserv

· Board will submit feedback to Susan for poster by Mon, poster ready to print by Tuesday --will not use UT or burnt orange

· Promote Dr. Gracy's lecture heavily!!! Additional poster separate from main archives week poster
· Gracy Lecture: Jessen will be ready for set up at 330, IT and AV support will be provided
· Once HRC and Esteva rsvps are received, confirmation will be sent directly to individuals
· Friday: Gabriel's for HH, speakers will be invited individually
V. Other Business/Archives Week

· Organize postering for Archives Week/Gracy Lecture materials around campus
· Board will meet informally at archives bazaar

· Susan will check KUT for advertising costs of AW

· Advertising on the screens at the iSchool

Meeting adjourned 8:22pm
